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Getting work 

1) Why don't you send in your CV with a cover letter? – Why not send to a 

company your curriculum vitae [a record of your employment, education and interests] 

with an accompanying letter explaining why you want the job.  

2) Look carefully at the job spec. – Study the job description carefully first.  

3) I'm doing work experience. - I'm working for no money to gain experience 

and, hopefully, a job. 

At work 

1) Fancy a coffee break? – Shall we go for a quick coffee? 

2) It's manic! I'm working like a dog! - There's an awful lot to do! 

3) I'd better just press on. – I’ll stay here and carry on working. 

          4) How long until pay day? When do we get paid? 

Losing work 

1) She claimed for unfair dismissal. – She appealed against losing her job. 

2) To get the sack / to be fired – To be dismissed from your job. 

3) Today I handed in my resignation. – I told my employers that I wish to leave 

my job. 

           Idioms and sayings 

A golden handshake. To receive a large payment on leaving a company. She 

won't have to find a job very quickly because she got a huge golden handshake from her 

last job. 

To be fired. To be dismissed from your job. He was always coming late, so 

eventually they fired him. 

A close shave. When you come extremely close to a dangerous or unpleasant 

situation or only just manage to avoid it. I nearly crashed the car this morning, it was a 

close shave. 
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promotion 

demotion 
reward 

employment 
 

unemployment 

strip 

To sweat blood. To work very hard. She sweated blood to finish the project on 

time. 
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demote        tip           retainer          income                resign                sack 
upgrate         agency            grant            be on the welfare           pension 
(head) office          discharge          degrade            hire           recruit          commission 
venture        reduce        income           market          transfer          assign 
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1. a filling has come out   
2. you think you are going crazy 

a) an antique dealer 
b) the fire brigade (firemen) 



3. your house is on fire 
4. you like the idea of new wallpaper throughout 

the house 
5. you have lots of old iron you want to get rid of 
6. you want to buy a pedigree Alsatian 
7. someone in the family has just died 
8. you have decided to sell your house 
9. your car won’t start 
10. you want to place a bet on the 3.45 race at 

Ascot 

c) a scrap metal dealer 
d) a maintenance engineer 
e) a dentist (dental surgeon) 
f) a (dog) breeder 
g) a masseur 
h) a psychiatrist 
i) a bookmaker 
j) barrister 
k) a (garage) mechanic 
l) an undertaker (funeral director)  
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           CURRICULUM VITAE (CV) is an account of your educational background 

and any previous work experience you might have had. In the CV you write about your 

abilities, list your work experience, highlight any skills your future job demands. CV 

should be clear to read and present an attractive image of yourself. 

           CV – , , . 
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. CV  
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Here is an example of CV ( ) 

 
 

  SHARON   FORD 
     ADDRESS                                             99 St Lawrence Street, London W10 5 LX 
      TEL. (FAX) NUMBER                           2552 77877 (home) 

2255 7575 (work) 
 
OBJECTIVE                                              To get a position of a financial director. 



 
PERSONAL DETAILS                             Date of birth                   1 April 1973 

                            Nationality                       English 
                                                                      Sex                                     Female 

                           Marital status                   Single 
 
 
EDUCATION 
1988-1993                   Oxford University, England    
 
QUALIFICATIONS 
1988-1993                   University Diploma of a Master's degree in finance and banking 
 
EXPERIENCE 
1993-1998                   Flaxco Industries branch in England, Commercial Manager Assistant 
                                     Skills gained: 
                                     • handling general administrative work 
                                     • dealing with customers 
                                     • dealing with the public 
                                     • working in a team 
1998 - to date              Flaxco Industries branch in England, Financial Director 
                                     Skills gained: 

 ability to work under pressure 
                                     • keeping the branch's finance in order 
                                     • supervising the activities of the Accounts Department 
                                     • dealing with customers' accounts 
                                     • giving credits and receiving payments 
                                     • grouping and analysing all the financial figures 
 
OTHER SKILLS 

       Fluent in English, Spanish, Italian and French (oral and written)       
                                   Computer literate 
                                   Clean driving license 
 INTERESTS 
                                   Travelling, photography, music (playing the piano),  
                                   the Oriental languages, psychology and philosophy 
 
REFERENCES  
                                    Mr Paul Northfield, Managing director of Flaxco Industry branch in England,  

        Flaxco Industry Ltd, Adderley Road, Hackney, London E81XY 
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